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ONLINE TAX SOLUTIONS

The Data Entry W-2 reconciliation is now (February 2, 2018) available on the HAB website.
e Auvailable to all employers that are not required to file monthly and use the upload option.
e We DO NOT need the hard copy W2s mailed to us.
e If hard copy W2s are needed, we will write for them.

hab-inc.com

Quick Links (left margin)

Business e-file

W-2 R Annual Reconciliation
Employer Login — email & password
Login

. Data Entry Tax Services

~No o~ wNPR

***You have Pending/Incomplete Returns***

You have at least one pending/incomplete return that may require action. Please click on the "Pending/Incomplete Returns” option to view your incomplete
returns and receive further instructions.

Pending/Incomplete Returns:
If your uploaded file was selected for offline validation, choose this option to continue working with that return once you've been notified that the offline
validation steps have been completed. From this menu you can view error reports, delete error reports or continue filing your return.

Data Entry Tax Services: *

File your quarterly Earned Income Tax (EIT) return, and/or quarterly Local Services Tax (LST) return by entering your employee tax data into a form on our
website. You will need your H.A. Berkheimer account number, Federal Tax ID number (EIN), and PSD code in order to file. Choose this option to start a new
return or continue where you left off for a return you already started.

File Upload Tax Services: *

Upload your quarterly or monthly Earned Income Tax (EIT) return, quarterly Local Services Tax (LST) return, or yearly W2 Reconciliation (W2Rec). Use your own
third-party software (such as Excel or a custom program) to create a file containing the necessary tax information, then upload the file to us. Choose this option
to see file specifications or to upload your return.

* If you are required to file EIT on a monthly basis, you must use the File Upload method to file your EIT return.

Previous Returns and Payments:
Choose this option to view previously filed returns and print details for previously filed data entry returns.

Other Services:
Choose this option to gain access to the services listed below.

+ PSD Address Confirmation Service - Obtain the correct PSD codes and rates for your employees
Eila D lnad Service - If we've notified you about a file available for download, get it here V]
http://demo-efile.hab-inc.com/Employer/EmployerOptions.aspx hgistratinn;‘Update Employer Information - Change your business name, address, etc.
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ONLINE TAX SOLUTIONS

8. File an Annual W-2 Reconciliation Return

Data Entry Tax Services

Please choose an option below to continue.

File a quarterly EIT and/or LST Return File an Annual W-2 Reconciliation
Return
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http://qa-efile.hab-inc.com/Employer/DataEntry TaxServices.aspx ]

9. Complete the required fields; HAB ID, Federal 1D, PSD Code, Tax Year
10. Validate

Annual W-2 Reconciliation Data Entry

Please enter the information below in order to validate your account:

. New Tax Account Validation

Required fields are marked with [¥]

HAB ID:*

Federal ID:*

PSD Code:* (PSD Code Lookup)

Tax Year:*

[veiae [l corcel
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ONLINE TAX SOLUTIONS

11. Review the information
a.

12. Confirm & Continue

If the information is incorrect, please contact us to make the appropriate changes.

Ble Edt Yew Fpoites Jook Help

- CCOEM &) Web Slice Gallery »

L]

W+ GetHired ] Overview - Analytics [ Constant Contact {F Berkheimer PA Tax Admi. & Tax

Wednesday, February 07, 2018
Last Logon: 10/23/2017 11:04:23 AM

Update Profile | Log Gut

Annual W-2 Reconciliation Data Entry

Tax Year: 2017
Federal 10: HABID:
PSD: 040203 (ECONOMY BORO - AMBRIDGE AREA SCHOOL DISTRICT)

| Mailing Address

{ —
| BADEN, PA 150052439

I the account information displayed is incorrect vou can still file W2Rec through this system, but please contact us to make appropriate changes. Alternatively,
this information can be updated during your next EIT guarterly filing through the Data Entry methed.

oo [l comrn . ontie Il e

13. Annual W-2 Reconciliation Totals — complete the required fields — Total wages from all employees during

this year, Total tax withheld from all employees during this year, Return type.

| A

Required fields are marked with {¥)

—Annual W-2 Reconciliation Totals

Total wages from all employees during this year:
of  Jwhriswie

Total tax withheld from all employees during this
year:

Return type:*

O Amount due
Refund

O Request a refund O Mo Payment / No

Additional Comments:

~
| What is this?

through the Annual W-2 Reconciliation process.

Click the "Sawve” button below to save the data on this page.

February 7, 2018

The information displayed below is based on what has been submitted during the tax year. As a result, no updates to employee address/ssn are permitted

If an employee displayed below has no earnings for the year, please enter 0 for wages and tax withheld.

W-2 Reconciliation Data Entry
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ONLINE TAX SOLUTIONS

14. W-2 Wages and Tax Withheld — complete the required fields — W-2 Wages, W-2 Tax Withheld

15. Save & Continue
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16. Review the information
17. | Accept & Agree

“Be [t View Frota Took Hep
P8 o GetHired ) Oveniew - Anshtics [ Constant Contact ¥ Berkheimer PATax Admi.. &) Tax Task Management & Berkheimer Intranet [) Berkheimer Offices [ Procedures - CCOBIT &) Wek Siice Gallery =

‘Wedn: ', February 07, 2018
Last Logon: 10/23/2017 11:04:23 AM

Earned Income Tax Annual W-2 Reconciliation - Return Submission Confirmation

As reported on Annual W-2 Reconciliation (Employer Return Form)
with income tax withheld as shewn on Withholding Statements (W-2)

Annual W-2 Reconciliation of Earned Income Tax Withheld From Wages

Tax Year: 2017 Due Date: 2/27/2018
“HORN CORP
Federal 1D: 721553501 HABID:
PSD: 040203 (ECONOMY BORC - AMBRIDGE AREA SCHOOL DISTRICT)

— Annual W-2 Details:
18 Total number of W-2s this return: 5
2 Total wages during the year as shown on W-2s: £5,000.00
2 Total income tax withheld from all wages during the year as shown on W-2s: $50.00
4. Thnl payment for this year: NA
5. Total refund requested for this year: N/A

Under penalties of perjury, T declare that | have i ined in the file 1 am submitting and to the best

the the file 1
of my knowledge and belief, it is true, correct, and complete and 1 am authorized to submit this inft

Agree’ option below you will be returned to the main menu and required to start over,

oo [l e s rree [l 00 ot e o e

February 7, 2018 4

Te proceed with your return, you must accept and agree with the above statement. If you choose the 1 DO NOT Accept or

W-2 Reconciliation Data Entry
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18. Confirmation Number is displayed and also sent via email.
19. Download W-2 Rec Report

AMC LLC

beﬂster]"}er Molly Chyle
Update Profile | Log
=y ”;;QL.,UU;,_‘ Wednesday, February 07, 2018 Update Profile | Log Out

Last Legon: 10/23/2017 11:04:23 AM

Earned Income Tax Annual W-2 Reconciliation - Return Confirmation

Thank you for submitting your Annual W-2 Reconciliation return.
Confirmation Number: W2DE-92

Please keep the above confirmation number for your reference.
Click on one of the options to the left to file another return or "Log Out’ to exit.

Download W2-Rec Report

20. The download can also be found on the Previously Filed Returns and Payments page.
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